
 
INSTALLATION CLEARANCE 

(APPROPRIATED FUND CIVILIANS) 
FH Reg 690-7 

(PRIVACY ACT INFORMATION TAKEN FROM EXISTING RECORDS) 
PROCEDURES: ADMINISTRATIVE OFFICE WILL PREPARE TOP PORTION OF FORM AND GIVE TO EMPLOYEE TO 
START CLEARANCE PROCEDURES 
NAME (Last, First, Middle)                                                                                                    SSN                             GRADE 
 
TO DEPART (Time/Date) ORGANIZATION                                                                       NEW DUTY STATION 
 
AUTHORITY FOR DEPARTURE 
 
 TRANSFER                     RETIRE                   LWOP                       RESIGN                   TERM APPT                 OTHER 
 

ORGANIZATION CLEARANCE REQUIREMENTS: 
 

ACTIVITY                                                                            LOCATION                                        HOURS                     INITIALS 
 
  GOVERNMENT CREDIT CARD                   Agency Program Coordinator 
 
  ACTIVITY ADMINISTRATIVE OFFICE 
        
  ACTIVITY HAND RECEIPT HOLDER 
 
  SERVICING SECURITY OFFICE 
                                                                                                                                                                                                                            
ORGANIZATION CLEARANCE REQUIREMENTS: 
 

ACTIVITY                                                                             
 
CREDIT UNION (459-1860/Collections) 
 
MWR   
 
GARRISON PROPERTY BOOK OFFICE (538-8771) 
 
CIVILIAN PAYROLL (Note 1) 
 
PASSPORT SECTION (533-3905) 
 
OCCUPATIONAL HEALTH (533-9139) 
 
VEHICLE REGISTRATION (Note 3) 
 
ETHICS OUT-BRIEFING (533-5712) 
 
ID CARD SECTION (533-1608) 
 
CPAC, STAFFING & SERVICES BRANCH (Note 3) 
 
 

 
 

LOCATION 
 
BLDG 41331 
 
BLDG 22214 
 
BLDG 90312 
 
BLDG 41408 
 
BLDG 41421 
 
BLDG 45006 
 
BLDG 41330 
 
BLDG 51102 
 
BLDG 41420 
 
BLDG 22320 

 
 

HOURS 
 

0900-1600 
 

0900-1600 
 

0800-1600 
 

0900-1500 
 

1300-1500 
 

0730-1600 
 

0730-1545 
 

0730-1615 
 

0730-1615 
 

0730-1600 
 

 

 
 

INITIALS 
 
   
 
 
 
 
 
 
  
 
 
 
 
 
 

 
 
 
 

 
EMPLOYEE'S SIGNATURE                                                                                                      DATE 
 
 
SUPERVISOR'S SIGNATURE (Note 2)                                                                                    DATE 

 
REMARKS 
NOTE 1 Only if CHANGE OF ADDRESS is involved 
NOTE 2 Supervisor MUST sign prior to coming to CPAC 
NOTE 3 CPO is your LAST STOP on the afternoon of your last duty day. 

 
FH FORM 690-7-R-E                    REPLACES FH FORM 690-7-R-E, APR 04 AND 1 JAN 04, WHICH IS OBSOLETE                                                             FH PE v1.02                       
FEB 08 
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